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Criterion 6- Governance, Leadership and Management

Key Indicator- 6.2 Strategy Development and Deployment

6.2.1 The functioning of the institutional bodies is effective and efficient as

visible from policies, administrative setup, appointment and service rules,

procedures, deployment of institutional Strategic/ perspective/development
plan etc
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Code of Conduct for Emplovees of Educational [nstitutions

! General:
1. Every employee shall at ali time.-
(i) Maintain absolute integrity;
(ii) Maintain devotion to duly; and
(iii) Do nothing which is unbecoming of an employee of art educational
institution.

2. (a) Every employee holding a supervisory post shall Take all possible steps to
ensure the integrity and devotion to duty of all employees for the time being
under his control and authority;

(b) No employee shall, in the performance of his official duties or in the exercise
of powers conferred on lim, act otherwise than in his best judgment except wlen
be is acting under the direction of Liis official superior and shall, where Lo is
acting under such direction obtain the direction in writing where practicable and
where it is not practicable to obtain the direction in writing he shall obtain
written confirmation of the direction as soon thereafter as possible.

3. Professional duties.- Every employee shall,-
(a) Be punctual in attendance in respect of his work and any other work
l connected-'with the duties assigned to him by the head of the institution;
: (b) Abide by the rules and regulations of the institution and show due respect to
' the constituted authority. 1
(¢) No employee shall.-
(i) Knowingly or willfully neglect his duties;
(i) While on duty in the institution absent himself (except with the previous
permission of the head of the institution) from the institution;
: (iif) Remain absent from the institution without leave or without previous
1 permission of the head of the ipstitution;
(iv) Neglect correction of class-work or Lome-work done by students;
(v) Indulge in or encourage auy form of malpractice connected with
examinations or any other college activity; '
(vi) Give private tuition
(vii) Prepare or publish any book or books, commonly known as kkeys, or assist
or guides whether directly or indirectly, in their publication without the
permission of Management

4. Communal activity.- No e ployee shall,-

(i) Practice, propagate or incite any student to practice, propagate casteism.
communal or sectarian activity or untouchability;

(i) Discriminate against any person or incite ground of caste, creed. Religion,
language, place of origin, social and cultural background or any of them.

5. Behavior in public.- No empioyee shall-

{a) Misbehave with or ill treat uny parent, guardian, student, teacher or other
employee of the instituiion;

(b) Behave or encourage or fncite any student, teacher or other employee o
behave in @ rude or disorderly pranner in the premises of the lustitutiony

(c) Indulge in any violence or any conduct which involves moral turpitude;



exceeds rupees one thousand in the case of a-member of the teaching staff or

. rupees five hundred in the case of others.

(5) The-Management may at any time, by general or special order, require an
employee to furnish, within a period spécified in the order, a full and complete
statement of such movable or immovable properfy hold or acquired by him or
any member of his family or on his behalf or by any member of the family as
may be specified in the order, such. Statenient shall, if so required by the
Management, include the details of whichy or the seurce from which such
property was acquired. N f

Expianation:- For the purpose of this rules- (1) " lease ' meaus, except where it
is obtained from, or granted to, person having official dealings with the:
employee, a lease of immovable property from year to year or for any term
exceeding one year or reserving a yearly rent.

(2) The expression "' movable properfy” includes.-

(a) Jewellary, insurance policies, provident fund, shares, sceurities and,
debentures y

(b) loan advanced by such employee whether secured ornot; - *

(¢) Motor cars, Motor cycles, or any otlier means of conveyance; and

(d) Refrigeratérs, Radios, Radiograms, Television sets, Tape recorders and
Transistors. : )

Restrictions in relation to acquisition and disposal of immovable
preperty outside India and transactions with foreigners, etc.-
(1) Notwithstandinganything contained in sub-rule (2) of the Rule 54, no
employee shall, except with the previous sanction of the Management-
(a)acquire, by purchase, mortguge;lease. gift or other-wise either in his own-
name or in the name of any inember of lijs family, any immmovable property
situated outside India; " ) :
{d)-dispose of, by sale, mortgage; gift or otherwise, or grant.auy lease in respeet
of any immovable property situated outside India which was acquired or is held
by him either in his own name or in the.pame of auymnem-bcé of his:familyy
(c) enter into any transaction with any foreiguer, foreign Goverilment, foreign
organization or-conteri- 4 MO TRl ST <o i) “ i
(i) forthe acquisition by purghaseymontgnge, lease; gilt ‘o1 otherwise either in his
ownoname or in the namé of ity member of his family, ofiany immovable
property; -y . 5
{ii) fov the disposal by sale, mortgage, gift or otherwise of or the grant of any
lease in respect of uuy impiovablo property whig¢li yas acquired or.is beld by him
either in his own name or in the nqne of any member of bis family.

v ' ‘ \

Guardianship ¢f minor.- An employee may.hot without the previoys sanction
of the Management niet as o fegal guardian of the person ov property of a minor
other than his dependent. b P

Explanation:- A depeadent fur the purpose of thus rule means an employee's
wife; children wnd stop ehildreny and.ghildeen's children ;;p“ ‘,s_lxull also include his
sisters, brothers, nephews and njeces.if wesiding wilh‘hin‘l',,:xysi‘.,.‘«vholly dependent
upon him. wisle) T @ " S .,‘; o 2
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(3) On such oceasions as are specified in sub-rul¢ (2)an employee may dccept
gilts from his personal friendshaving: official dealings with him but he shall.
malke a report to the Management if the value of dny stich’ glf( cxcccds.

(a) tupees two hundred in the tase of a faember of the teaching staffy

(b).rupees onc hundred in the.case ol a member of the mmmcrml staff; '\nd

(¢) rupees fifty in the case of others,, . |

(4) I any other case, a1 employee shall not qccept any gift wnhout the npproval
of tlie Management if the value thereof exceeds,-

(a)-rupees seventy. five in the case'of a mcmbcx of the teaching staff;

(b) rupees twcnh'-ﬁvc in the¢ase ofo(hen

Publlc Demonstx ation: mr honour of employecs No cmployec shall except
with the previous sanction of the T Management, receive any complementary or
valedictory address or accept any testimonial or attend any mecting or
entertainment held in his honour or in the honour of any employce:

Provided that nothing in this rule shall apply to.-

(a):a farewell entertainment of 2 substantially private and informal character
held in konor of an employee or any other employee on the oceasjon of his
retirement or transfer or any person who has recently quit the service of any
Institufion; or

(b) the acceptance of simple and mcxpenswc entertainment arrariged by publlc
bodiet or-institutions.

Private trade or employment.- (1) No employce shall, except with the
prévious sanction of the Management enigage directly or indirectly in-any trade
or business or negotiate for or undcrhkc any other employment:

‘?rovxdcd that an employee m'\y wnthout such s'\nctmn undertake hOnor:\ry
wo'k of a classital or charitable nature.or Geeasional wor e of a literary, artistic
or scientific character, subject to the foHQ\vmg condm_ons. namely:-

(a) he shall, within a period of one month df his undertaking any stich worlg,
reportito the Management giving full defails; . |

() his:official dufies do not there by,suffers and. ...

(¢) he shall discontinue any such; wor]c if 50, dlrec "ld-’by the Mnmgemcxm

e 3 g

P owded further that, if the whder hkmg" any sm&h work mvolves holdlng of an
elective office ho, slnH not sedl, clccmm t(J Iy such of-)ct: wntliout ﬂ\c prevmus
s'\nch()n of the M'umgemcut. T 4

Expl'ni'mon I:- Canvassing by dnletplayee for n c’mdxd*ite or c’mdldntes for an
elective office referred to fn mc wcond proﬂmn sliall be dccmcd to he'a breath
of this : sub-rufe. ¢ * £
I‘xplnnntnon L (,x) Cnnvnssmg by an employee m'suppor‘t of tiie business or
insurante agency or commission agency: owned or managed Dy his wifé or any
other member of his fainily shall Be deemed to be bredch of this sub-ruje.'

(b) E\cr\ employee shall report to the M’m’tgeme'lt if any member of his family
is.engaged in trade or business qr owns or mmmgcs an insurance agencey or.
comimission agency.

(c) No employee shall, wnhout the prevxous s'mchon of the M'\n'tgcmcnt, except
m the discharge of his dutics, | ake partin ;eglstmuon, pr'omohnu or

-
oyt




Criticism of Government.- No cmployee snailyin any radio broadcast orin
any docuiment published in liis own name or anonymously, pseudonymously of in
tlie npame of any other person‘in any commuiication to the press or in any public
utterance, make any statemeut of fact or opiniony-

(1) Which has the effect of an adverse criticism of any current or recent policy in
action of the State Government-or Central Government or any other State
Government;

Provided that nothing contained in this clause shall apply to bona fide expression
of views by any employees' as an office bearer of a trade union or association of
such employces for the purpose of safe guarding the conditions of service of such
employees or for securing an improvement thereof; or

(2) Which is capable of embarrassing the relations between, the State
Government and the Central Government or any other State; or.

(3). which is capable of embarrassing relations between, the Central Government
and the Government of any foreign State:

Provided that nothing in this rule shall apply to any statements made or views
expressed by an employee in his official capacity or in the duo performance of
the duties assigned to him. ’

Subscription.- No employee shall-except with the previous sanction of the
Management ask for or accept contributions to, or otherwise associate himself
with the raising of any collections in cash-or in kind in pursuance of any object
whatever.

Canvassing of non-official or other influence.- No-.ecmployee shall bring or
attempt to bring any political'or other influence to bear upon any superior
authority to further his interests in respect of matters pertaining to his service
under the management.

Gifts.- (1) Save as otherwise provided in this rule, no employee shall accept, or
permit any member of his family, or any person actibg on lis behalf to accept,
any gift. o ' -
Explanation,- The expression gift shall jliclude free transport, boarding, lodging
or other service or any other pecuhiafy advantage when provided by ady petson
otherthan a near relative or personal frierd having no official dealings with the
Management. Al BigF et W

Note I;-‘A casual meal, lift o1 ¢ther So¢ial liospitality shall not be deemed to be
gifte Ll Sl 19, :

Note I :- An employee shall avotdiactepting lavisl hospitality or frequent”
hospitality from any individual having official dealings with him or from
industrial or commercial firms or organizations. :

(2) Onithe occasions, such aghweddings; anniversaries, funerals orreligious
functons, When the making of a gift is in‘conformity with the prevailing religious
or social practice, an employee may-accept gifts from his near relatives but he
shall make a report to the Management of the value of any such gift exceeds,-

(a) rupees five hundred in the case of a member cf the teaching staffy

(b) rupees two hundred and f‘:,f{y in the.casg o( 8 mem l,)(:r,“q‘%tﬂle ministerial‘,staff;
and ) A :

(¢) rupees one hundred jn the case of athers, :

ve
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management of any bank or other company which is required to be registered
ander the Companies Act, 1956 {Central Act.1 of 1936} or any other law for the
time being in force or any Co-operative Society for.commercial purposes:

Provided that employee may take partin the registration, promotioun,
management of a ‘Cooperative Sbc;iﬁe,t)g;sup‘s‘tant-ia'liy{for the benefit of employees
registered or deemed to De registered under the Karnataka Sogieties,
Registration Act, 1960 {Karnatala Act 1 of 1960} and Karnataka Co-operative
Societies ‘Acl,195_9.x ) Tl i S g
(d) No employee may accept any fee for any work done by him for any public
bodyior any private person w’jthout,t‘he.-g‘encl‘:,gl-qxj—5;)ccizx;l sanction of the
management. b

Authorship of text-books for use in recognized Lducational

Institutions.- No employee who is a member of the text-boolks committee shall
write or edit any text-book for use ina recognized educational institution during
hismiembership of the committee, ' '

Proper use of amenities.-'No employee sliall misuse or carelessly usc.
amenities provided for him by the management to facilitate the discharge of his
duties. R s i T S JEN A

Use of services without payment.- No employee shall, without making
proper and adequate payment avail himselfany service for entertainment for
which a hire or price or admission fee is charged. by
t i Y
Investment, lending and 'l‘)ol'l*OWihg.-‘;‘(l)'No employee shall speculate in
any stock, share or other investnent. \
Explanation;- Frequent purchase Qr sale or both of shares, securities or other
investments shall be de¢med as speculation Within the méaning of this sub rule.
(2)No employce shall make or permit any membér of Jiis family op any person
acting on his behalf to makedny {nvestment wiich is liltely to embarrass or
infiuence him in the distharge ‘of his duties. ‘
(3) Ifany question arises whether any trausactionlis of the nature referred to in
sub-rule (1)or sub-ruld (2), the decision ‘oﬁth;eiMapagt:nlgntsth‘crecﬂi' shall bo
final, - A ¢ g

\
i

of busiin,e'ss with:a bank ora
firm of standing duly authorized to couduct banking busiress, gither himself or
through any member of his t';x,xpily;qg‘iall_:‘){.p:tl;’;érig’?x_;s_qq\gpp‘iiig.o;h s behalf,
(a)lend or borrow money as pripeipal or:a sent, lq ok from dily,person within the
local-limits of his authority:orywith whom De:ds likely to'haye official dealings, or
otherwise place himself'under any pecuniary obligdtion to such peérsen; or
(b) lend. money tofzmy person-at interest orin.a Qx'z‘gnu,er,\i{hgrcby refurn in
money or in kind js charged pr paid i
Provided that an employce may, glve w’,p’r‘uc,cept_fronxl arelative or a persgnal

(4yNo employee shall, save in the brdinlarjy course

3 " Dt X A T f X
friend, o purely temporary logn of an amount no) exceeding bis total monthly
emoluments free of interest, or pperu,tc‘:\_creg)‘i_t account with a bona fide
tradesman or make an advancg of pay to his private employee,
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Insolvency and habitual iitdébtedness.- Au employee shall so manage his
affairs as to avoid habitual indebtedness or insolvency of an employeée against

whomni any legal. Proceeding is jnstituted for the recovery ofany. debt.due from
his or for adjudging him as an insolvent shall forthivith report the full facts of

the legal proceeding to the Management >

Note:- Tle burden of proving that, the insolventy or indebtedness was the result
of circumstances ywhich, with' the exercise of ordinary-diligence; the employee:
could not have foreseen or over which ho ltad 1o control and hitd not procecded
from extravagant or dissipated habits, shall iewpan the'employee.. '

\

s

Movable, Immovableand Valuable propefty- (1) Byery employeé shall
or:his first appointment to any post and thereafter at the interval of every tivelve
months,-submit a return-of lis assets, and liabilities and of dll members of his
family in such from as may bt preseribed by the' Mahageinent giving the full
particulars regarding. '

(a) the immovable property inherited by him or any member of his family or
owned or acquirediby him or m‘ly;member-oﬂlis family onileasc or mortgage
cither in his own namec or.in the.name of any member of lits’ family or in the
name,of any other person; [ | W :

(b) shares, debé¢ntures and cash.including bank deposits inherited by him or any
member of his family similarly. owned, acquired or held. by him or any member
of his family; i :

(c) other movable property inherited by him or any member of his family or
similarly owned acquired or.Jield by hire or any. member of his family;

(d) debts ov other liabilities incurred by him or ar)y.,mcmb.c‘li‘{,oflhis family
directly or indirectly. : _

Note:- In all veturns, the valuable jtems of movable worth less then rupees one
thousand may be added and shown as alumpsum. the value of afticles of daily
use such as clothes, utetisils, ¢rockery ot boolksneéd notibe included in such
returns. w A A t "L 4 v

(2) No employce or any member of his family shrill, except with the previous
knoywledge of thc'Mar}:\ggn&cnt,ragggirﬁnbgi_t!i‘sp,OSeJol‘,Q(r_xy‘ii‘njﬁoy}'\bl? properly by
lease, mortgage, purchase, Salg, gilt ot dtherwise eit] of in g oyn nanie or in the
name of any member of his fanyily:, S WY i e g b o
Provided that the previous saiiction of the Mé‘\’n“é\‘ge"iﬁtn'f shall be obtained by the ’
employee if any such tra_ns'xﬁti:tfgh,j&,- S, g g Yo S o

(i) with a person having official dealings ivith thio employec; or
(ii) atherwise than through a'regular or reputed dealer.
(3) Every employeg shal "9?0‘?,‘,.19-,5!?%MF}:'}?%‘F‘,??‘?‘."}‘_}?.‘f,.e\!')’. .u':np_s;\;'g‘,_t_ipn: conéerning |
movable propetty owped or held by hit.or! any:seinber o f'l\xg'fz'f{}i}ly-éifllet in

his oywn name or in the name of ;a,xg‘geﬂiticxs ?f‘“is,&?,"ﬂfr,.iﬁ{tlkwil, ool
prqpér‘typx'c@:c;ls rupees oné thousand in the case of a' 1 e

stall orrupeos five b iindred; In the case afthersii s o _ ca S
Provided that the previous s]i\'fll,g“t_igi\xa',of ilielEM'gxfl?llg| j ibtainedjt'any such
transaction is, gl S D g il 3

Loy e}

{ .« ~

\ ~

(i) With a person hnying offital deatigs Wort dhe el
(il) Otherwise than through :n_[gggi'n;lz'i;r;g‘ii' répptgﬂ_,_‘i.{i;.allcx:., AR Y-

(4)Bvery cmplq,'ycc_.sl‘ml‘_l _,r-ep.,ojl‘tq,tl)_e':Maﬁngpﬁié,b'(_'év_dr,y transaction concerning
cash received by him or by 'apy':'m_,c\'m'bc;g", of his family {fom soutces other than
the employee's salary and allgwWanges. Insurance ti providerft fund, if such cash

LR |
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© (b) It:shall be the.duty of cvg,r.}."s’.'_‘lpf}ltiyce;l‘to endéa

(d) Qrganize or attend any meeting during the hours of the institution except
when ho is required or permifted by the head of the Institution to do 50}

‘() Cause or incite any othet'person to cause, any damage to college/public

property.

6. Taking partin politi¢s and elections.- _

(a) No employce shall be a member of, or be otherwise associated with any
political party or any organization which had taken pad in polities nor shall take
part in, subscribe in aid of, or :gss?stin any other manner, any political
movement or activity. W

deavor to prevent any member of
his family from taking partin, subscribing in aid of or assisting in any other
manner any movement or activity which i8, or tends directly or indirectly, lo be
subyersive of the Government as by law ‘established and where an employee is
unable to preventa member-of his family from taking part in or subseribing in
aid of or assisting in any manner, any sucli movement or activity he shall make a
report to that effect to the Management. . . o .
(¢) It any question arises whefher a party is a political party or whether any
organization takes part, in politics or whether any movement or activity [alls
within the scope of clause (b) the decision of the Government thereon shall be
final.
(d) No employec shall canyass or othetise interfere ywith or use his influence in
connection with or take partin an clection to any legislature or local authority.

Provided that,-

(i) An employee qualified to vote in such ¢lection may exorcise his right to vote,
but where he does so, he shall give no indication of the manner in which ho
proposes to vote or has voted;

(i) An employee shall not be deemed to have contravened the provisions of this
sub-rule by reason only that lio assists in the conduct of an election in the due
performance of a duty imposed on 'h;im by or under any law for the time being in
force.

Te Xec)

7. Joining of Association by cmp_lol):e_é,- No employee shall join, or continue to be
a member of an association the objects or.activities of which are prejudicial to
the interest of the sovereignity and integrity of India or public order ot modesty.

(8) Demonstration and strikes.- No employee shall,-

(i) engage himself or participate in.any, demonstration which is prejudicial lo the
interest of the sovercignty and integrity of India, the security of the State,
friendly relations with foreign states, public order, decency or morality, or which
involves Contempt of Court; defamatjon or incitement to an offence; or

(i) resort to or in any way instigate, incite or abet, any form of strike by any
member of employees. e MR TS
Explanation.- For the purpose of this rule. "Stril e',f_ menans ;cgss_alllprlllq[ worle
(including any unauthorized absence from d\;ly)ﬁby;,:'x body 6( e@‘bl&yeesﬁcting in
combination or a concerted refusal or,a refusal ungler common undersfanding of
any member of employees to work: ;






