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'he first 3 pages of the diary are to be filled in by the lecurer immediately on the receipt and signature of
ead of the dep and counter si of the Pr'mcipalmmbegotbytheendoftheﬁmwedmfmc
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feave that day.

work diary of each lecturer is to be signed by the concerned Head of the department at the end of cach
week afterascertaining the work done and by the Principal at the end of the month. Any fnstruction to the
teachier by the Head of Department may. in case of necessity, be recorded in the work diary.
In case of one man depirtment it is o be signed by the Principal at the end of each week,
1« of the work diary should not be tom for any reason and & certificate showing the sctual number of
pages contained in the work diary is to be recorded in the secdnd cover of the work diary as soon as itis
received -e.g, 1 “Certified that this work diary hiss 98 pages’
The work diary is to be signed by the Principalat the end ofeach term,
The Principal may call for the work diary for inspection at any time and it is binding on the teacher to produce
up-to- date diary for inspection when called for.

The up-to- d;zzdiariesshoi.ﬂd alsobe made available fur inspection when required by the inspecting officers
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